
Indian Academy For Self Employed Women

Female Grant Writer

Roles and Responsibilities

● Understand the organisation's objective, vision and mission.
● Find out about grants offered by public and private organisations/foundations. Draft

grant proposals and supporting documents based on the organisational

requirement.

● Exercise full responsibility for the planning, organisation and management of the

development of complex proposals.

● Develop and deliver creative and powerful presentations, proposals, pitch decks for

partnership opportunities; ensure organisational leadership involved in pitch are

briefed and prepared for meetings, when applicable.

● Support the fundraising efforts, including research, talking points, solicitation

materials, program updates, and follow-up proposals as needed.

● Manage relevant donor databases, tracking sheets, and documentation.

Desired qualification

● Bachelor's degree or an equivalent supplementary experience required, 1-2 years

of experience in a nonprofit fundraising team required, not necessary.

● Superb verbal and written communication skills and ability to articulate complex

ideas clearly, accurately, and concisely.

● Experience in networking with different organisations including government

bodies, business, think tanks, CSOs, financial institutions etc.

● Must be able to set priorities; coordinate multiple projects simultaneously, and

meet firm deadlines.

● Calm and composed under pressure. Exemplary diplomacy, problem-solving, and

teamwork skills. A thought leader.

Location - Ahmedabad, Gujarat (or willing to relocate)

Email your resume to iasew1905@gmail.com

mailto:iasew1905@gmail.com

